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How to Record Screens, Save, and Publish Your Project in Captivate 3

Step

Recording Projects

1

Set Screen Resolution for Captivate capture

a. Click Start and select Control Panel.

b. Select Display from the Control Panel window.

c. Select the Settings tab in the Display Properties window.

d. Setthe Screen Resolution to 1024 x 768.

e. Click Apply, then click OK. If the Monitor Settings Confirmation window appears,
click Yes. Your monitor display will reset to the new resolution.

Adobe recommends 1024 x 768 resolution for usability with a variety of PC users. Higher
screen resolutions increase the Captivate file size.

Launch the program you would like to capture.

We will use Microsoft Word for this demonstration. Open Microsoft Word by double clicking
the icon on your Desktop

OR

Select Microsoft Word from the Start Menu.

Note: In preparation for recording a Captivate movie, click the Restore Down button (left of
the X) in the upper right corner of Microsoft Word. This resizes the window to the middle of
your Desktop.

Launch Captivate
Open Captivate 3 software by double clicking on the icon on your Desktop.
OR

Select Captivate 3 from the Start Menu.
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Launch a new project

From the Captivate main screen, click “Record new project - Record or create a new
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Select project options

Choose the radio button “Custom Size” and select the “OK” button.

New project options [X

Mew project options
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Select the type of project you want ta create, and the relevant option defining how the project must be
created
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Software Simulation
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screen, This option is best suited for software simulations and dermonstrations.
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A recording window will open.
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6 | Set window capture options

a. Click the “Preset sizes” button, a drop-down menu will open containing window sizing
options.

b. Select the “800 Width X 600 Height” size. You will see a red box open, this is the
capture area, the size of the window you will capture your screens. This is a default
capture size and works best with most Learning Management Systems.

c. Next, you'll need to select the window to record. From the drop-down box shown under
the Size area; select the “Optionally, select a window you’d like to record” if not
already selected.

Note: You will notice that all open windows will be listed in the drop-down menu. You
can select Microsoft Word from this list, if you do; the “Snap to fit” button will become
active. Do not click the “Snap to fit” button as it will size the window so that it captures
the whole window including the Menu and Status bars, which we will not be recording
for this demonstration.
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6 | Set window capture options

d.

Under Recording, select “Recording Mode(s)” and then select the click boxes to the
left of “Demonstration” for a passive demo capture, or “Training Simulation” for a
guided practice capture.

Adjust the Microsoft Word window so that the capture area, the area inside the red box,
includes only the page with the right hand scroll bar. The right hand scroll bar needs to
be included to allow space for the Playback Controls when the movie is published.

Finally, select the “Record” button.
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7 Record the task

Now that Captivate is recording, perform the task in the software.

Each time you perform an action on your computer, you will hear a camera noise indicating
that you have recorded a screen.

You may need to take extra screens of your capture if drop-downs are available. To make
sure that the drop-down list is captured, when the drop-down menu is displayed, click Print
Screen on your keyboard to manually capture the screen.

When you have completed capturing screens for that task, select the “End” key on your
keyboard.
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8 | Save your project

A project will build and a window will open asking you to save your project.

Type in the name of the file under “Project Name”. Adobe does not recommend the use of
spaces in file names. However, you may prefer to use underscores instead of spaces in your
file names for readability.

Then select the “Browse” button and locate the folder you will save this project to on your
local drive. Click “OK”.

Save Project Files

Cp

Project Marne : |Pr0ject_Name_1 |

Project Directary : |C:'|,Documents and Settings'l,Ju\ie'l,M| Browse...

Demo Project Mame @ |Project_Name_1_dem0 |

Project To Open @ |Dem0nstrati0n w |

) Lean more... K Cancel

Note: Captivate adds “demo” to the end of the Demo project name. For your information,
Captivate adds “training” to the end of project name if you captured a training simulation.

9 | Confirm capture and close Captivate

By default, Captivate opens in the Storyboard view, but you will want to revise your slides under
the Edit tab. Once in the Edit view, select Preview — Project to review the slides you just
captured. See pages 7 and 8 in this handout for instructions on how to edit text captions.
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10 Exit and Save Captivate project

To exit and save your Captivate project, select Close on the File Menu.

After exiting your Captivate project, you will be returned to the Captivate home page.
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11 | Project has been saved

You will see the saved project in the Recent Projects section of the left side of the screen.
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Step | Edit Text Caption Settings
. | Open the Text Caption window, double click on the S — =
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In the Options tab you will need to change
the default setting to the following settings;

Under Timing: select the Display for: drop-
down menu, then click on rest of slide

Under Transition: select the Effect: drop-
down menu, click on No transition

Click OK

Repeat this process for each text caption/call-
out box on each screen of the project.

If you need to make a change to a caption
box that applies to all captions in your project,
you can use the global change ability.

To make global changes, click the Settings
button at the bottom of the Text Caption
window and make the appropriate selections.

Text Caption E
Options
Set caption properties. b '-’
Text Caption  Options ]Audio | size and Position |
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Display far: - j
Appear after:  [0.0 | seconds
Transition
Effect: |ND transition j
=] =
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Transition
Effect: |Fade in and out v |
In: |05 ]: seconds out; |05 I: seconds
| |
[¥] Apply to all Settings ¥
s QK I [ Cancel I [ Apply
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Step | Publish the Project

1 Publishing Configurations and Settings
Setting Flash Options

1. Click the Publish icon on the Menu bar, the Publish window opens.
2. Select the Flash tab in the left bar, if not already active.

3. Enter the Project Title; this will be the name of the SWF file after the project is
published. The name of the Captivate project should appear in this field by default.

4. Browse to the Folder location where the published SWF file is to be saved.
5. Click the Publish button.

Publish

Create Adobe Captivate Content (SWF) that can be used independently or included in a web page. t— p
Flash {.swf}) options Project Information
Project Title: Resolukion: 800 3 600 pixels
|Pr0ject_Name_1_dem0 | Slides: 3
Slides with audio: 0
= Falder: udio quality: MP3, 96 kbps, 44,10 KHz
obe Acroba ] e
Connect Pro !C:'l,Dc-cuments and SettingstJulie iy Documents'l,BIue| eLear.mng output: Disabled
Display scores Mo
[[]Publish ko resw Folder Steifompliepce: e
o Sking My Current Skin

Standalone PEMS: Preview...

Flash{SWF} size and quality; Custom
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[1zip files Expart HTML

|— [CIFull screen Send PEMNS rotification
i
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Flash Player Wersion: |Flash Player 7 w
'
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2 1. When the publishing process is x|

complete, a Publish progress window S—

will open. Completed v
2. To review the output, click the View

Output button.
3. Orclick Close. Yiew OUtpLE
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Adobe Captivate Resources

1. Adobe Captivate 3 Start page

ADOBE" CAPTIVATE 3
Open a recent project Record new project Getting started tutorials
ﬁ BSlL_Create_Presentation_w1_den . . The Basics
1 Record or create a new project )
ﬁ BsLwebinarDemo_vZ_demo : uj Recording
‘T BSL_Create_Presentation_v1_trai | ] Editing
ﬁ B3l _Guided_Practice_w1_training llj Publishin
ﬁ BSLwehinatDema_v1_demo Il] flkzng
; Additional Features
ﬁ Project_Marne_1_dema Ilj e
I udio
ﬁ Add-Edit_Crganization_Details_2- llj Blash Videa
ﬁ Clergy Retirement Demo 2_w1_del II:] ThEer sobii
ﬁ Clergy Retirement Demo 2_v1_dai llj Advanced Quizzing
ﬁ Clergy _Retirement_Mgr_z-v1_der llj Effects
= Open... | ] Branching Scenarios
II:] Advanced Editing

+ Tutarials and Tips 3 Introducing Adobe® Technical

+ Suppart Center ' Communication Suite

« Find Authorized Training Il;ealrn rno.rle about the camplete information
esigr suite

+ Free templates and resources

2. Adobe Captivate Website
http://www.adobe.com/products/captivate/

3. Workbook: Essentials of Adobe Captivate 3 by Iconlogic

http://www.iconlogic.com/Captivate3.htm
ISBN: 1932733175

4. BlueStreak Learning offers custom Captivate training. For more information, please contact
Jennifer De Vries at (630) 842-1865 or Jennifer@bluestreaklearning.com.

How to Record Screens, Save, and Publish Your Project in Captivate 3 Page 10 of 10
Prepared by: Julie Strauss, BlueStreak Learning, LLC


http://www.adobe.com/products/captivate/
http://www.iconlogic.com/Captivate3.htm
mailto:Jennifer@bluestreaklearning.com

	Launch the program you would like to capture.
	Launch Captivate
	Select Captivate 3 from the Start Menu.
	Launch a new project
	Select project options
	Set window capture options
	Set window capture options
	Record the task
	Save your project
	Confirm capture and close Captivate
	After exiting your Captivate project, you will be returned t
	Project has been saved
	In the Options tab you will need to change the default setti
	Under Timing: select the Display for: drop-down menu, then c
	Under Transition: select the Effect: drop-down menu, click o
	Repeat this process for each text caption/call-out box on ea
	Publishing Configurations and Settings
	Workbook: Essentials of Adobe Captivate 3 by Iconlogic

